TRIVENI ENGINEERING & INDUSTRIES LTD.
WATER BUSINESS GROUP.

JOB DESCRIPTION
 
	Job Title.
	E&C Coordinator
	Date
	23.01.2010

	Division
	W.B.G
	Function/Deptt
	CCD

	Reports to
	Additional Manager-E&C
	
	 


              
1. JOB PURPOSE
	To plan, manage and coordinate activities for timely completion of erection & commissioning activities to ensure that the project is handed over to the customer as per committed deadlines


	 


2. PRINCIPLE RESPONSIBILITIES
 
	Responsible for managing overall site activities relating to erection & commissioning of the equipments & supplies

	Ensure adequate availability of Contractor’s manpower along with tools & tackles at site

	Ensure daily planning & review of E&C activities. Take required corrective actions to ensure compliance to set schedules

	Ensure compliance to all safety, quality & other statutory rules set by the customer
 

	Ensure adequate technical inputs to the site manpower wherever required

	Coordinate with sites for all requirements, technical & administrative, pertaining to the timely completion of E&C activities

	Maintain excellent relationship with the customer


   

3. KEY RESULT AREAS
 
	Timely completion of erection activities

	Timely completion of commissioning activities

	Documentation of protocols with the customer 

	Customer Satisfaction Index


 
4. MAJOR CHALLENGES
 
	 1. Ensuring comprehensive set of updated data/drawings, pertaining to the project, available at the site at all times

2. Ensuring required number of manpower, along with required set of tools & tackles, available at site at all times

3. Coordination for pending supplies

4. Retaining customer satisfaction in face of all adversities 


  

 
5. SKILLS AND KNOWLEDGE
 
	EDUCATIONAL QUALIFICATIONS
 Diploma/B.E. – Chemical, Mechanical, Electrical

	RELEVANT EXPERIENCE
5 to 10 Years hands on experience in Erection & Commissioning of Water Treatment/RO/DM plants of 25m3 and above. Experience in Operation, Maintenance & Troubleshooting will be an added advantage.

	PERSONAL CHARACTERISTICS & BEHAVIOURS
· Customer focus

· Quick thinking & decision making skills

· Innovative and creative thinking
· Influencing & persuasive abilities


 
Personality traits:

· Confident.
· Good communications and people management skills

· Ability to interact at senior levels.
· Good Presentation Skills.

· Young, dynamic & result oriented hard working person.


Industry Preference:
1. Water treatment

2. Project industry (Piping, vessels, etc…) 
3. Boiler & Cooling water
